Enrolment Form ﬁ &5%

44 Portland Place
London WIB INE
tel. 020 7079 2855
fax 020 7079 2856

How to enrol www.44portlandplace.org.uk

email: info@44portlandplace.org.uk
Enrolling by post @4 P 8

Please complete this form and send it with a cheque, or with your Mastercard/Visa or debit card details completed below, to YWCA
Central Club, 44 Portland Place, London WIB INE. Please do not send cash.

By phone
You can enrol by phone using Mastercard/Visa or debit card. Please call 020 7079 2855, giving details of your card and the courses
you wish to join.

In person
You can enrol at 44 Portland Place, London W 1. Payments by credit card (Mastercard/Visa), cheque and debit card.

Personal details

| title: | first name: | | surname: |
| address: |
| || postcode: | [ email |
| tel. day: | | tel. eve: | | mobile: |
| date of birth: | | gender: O female O male |

Details of the course(s) you wish to join

course code course title fee

| | | |
| | | | |
| | | | |

total fee | |
Payment
Please select one of the following methods of payment.
U Chequelpostal order
| enclose a cheque/postal orderfor __ payable to the YWCA Central Club.
U Credit card/debit card
| authorise you to debit my *Visa/Mastercard/Debit card by the amountof £ ___ *please delete as appropriate
| cardholder’s name: | | signature: |
lcardre. [ [ [ L LTI TPPT TP Lexpirydace | | | | |
| issue no: (if given) | | | security code | | | | | transaction time | | | transaction date| |
U Cash payments | cash receipt no.| | | date cash receipt | |

At Central Club, 44 Portland Place, LondonW | between 10.00 & 21.00 Monday to Thursday, 10.00 & 20.00 Friday and 10.00 & 16.30 Saturdays.




Refunds and Transfers
If you are not sure which course to join, please refer to the course outline or seek guidance from 44 Portland Place. Once enrolled,
it may not be possible to obtain a refund or transfer to another course.

Refunds

You will be given a full refund if your course is cancelled and a partial refund if it is closed before the scheduled end date. If, after
enrolment, you decide not to attend a course, an application for a refund will only be considered if received at least 14 days before
the scheduled start date. Any refund will be subject to an administration charge of £7. If, for any reason, you are unable to attend
sessions or you withdraw from a course before its completion date, you will not be entitled to a refund.

Transfers
Transfer requests will only be considered if they are received at least 14 days before the start date of the course on which you are
enrolled. There will be a £7 administration charge for each transfer.

Ethnic Origin C Asian or Asian British

Courses at 44 Portland Place are aimed at people from all U Indian

cultural and ethnic backgrounds and, by completing this sec- O Pakistani

tion, you will help us monitor our success in achieving this O Bangladeshi

objective. You are not required to give this information and O Any other Asian background, please write in

you may, if you wish, proceed to the next section of the form.
Choose ONE section from A to E, then tick the appropriate
box to indicate your cultural background.

A White D Black or Black British

U British U Caribbean

U Irish U African

U Any other White background, please write in U Any other Black background, please write in
B Mixed E Chinese or other ethnic group

U White and Black Caribbean U Chinese

U White and Black African U Any other, please write in

U White and Asian
U Any other Mixed background, please write in

Do you consider yourself to have a disability and/or learning difficulty?

U Visual impairment U Deaf or hearing impaired U Disability affecting mobility

QO Other physical disability O Mental ill health U Temporary disability after illness

U Profound/complex disabilities U Multiple disabilities U Unseen disability or medical condition
U Emotional/behavioural difficulties U Other U Prefer not to say

Please tick here if you would like us to contact you before your course starts. (]

How did you hear about 44 Portland Place/Central Club

U hotcourses website U hotcourses magazine U learn direct
U floodlight U recommendation U library |
U newspaper advert U internet U other (please specify)

Data Protection
Information provided on this form will be treated as confidential and will be processed in compliance with the Data Protection Act
1998.Your personal information will not be passed to organisations for marketing or sales purposes.

Declaration
| agree to abide by the rules and regulations of Central Club and have read, and accept, the transfer and refund policies set out above.

Signature: Date:

YWCA Central Club. A Registered charity (No. 1071315) a company (No. 3606940) limited by guarantee and registered in England
Registered Office: 44 Portland Place, London WIB INE



